
Item No. 2 

 

 

Audit Selection Committee Meeting  

Thursday, August 17, 2017 

6:00 PM 

Minutes 

 

 

I. CALL TO ORDER 

 

The meeting was called to order at 6:44 p.m.  

  

Committee members in attendance were Mr. John Capes and Mr. Tom Williams. Mayor 

Scott Land was absent. Also in attendance was Finance Director John Villanueva. 

 

II.   RESOLUTION ESTABLISHING THE AUDIT COMMITTEE 

 

Mr. Villanueva reviewed the resolution that the Town Council passed on June 6, 2017 

establishing the Audit Selection Committee. 

 

III.  REVIEW OF FLORIDA STATUTE 218.391 

 

Mr. Villanueva reviewed the Florida statute that sets forth the process for selection of 

auditing firms. This process must be undertaken every three years. He reviewed the 

obligations of the committee under the statute. 

 

IV SIGNING OF DISCLOSURE DOCUMENTS  

 

Mr. Villanueva provided the disclosure documents to the members, which they signed.  

 

V.   DISCUSSION OF EVALUATION MATRIX 

 

Mr. Villanueva stated that the draft evaluation matrix follows the tabs in the request for 

proposal. This is the same format that was used in 2014. He stated if there is anything that 

the committee would like to change or add to the matrix, they can do so tonight. He stated 

the committee members need to have the evaluation matrix filled out by the next scheduled 

meeting. 

 

Mr. Williams asked if the matrix should have whether team members of the auditing firm 

have a Certificate of Excellence in Governmental Accounting. Mr. Villanueva stated that 

could fall under “Professional qualifications and ability of personnel.” He stated that could 

give more weight if they do have a Certificate of Excellence Award.  

 

Mr. Villanueva stated the objective for the next meeting is to narrow the four firms down 

to three.  
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Mr. Williams asked Mr. Villanueva what firms he has worked with before. Mr. Villanueva 

stated he has worked with Mauldin & Jenkins and Purvis Gray & Company. He stated 

James Moore was a previous auditor for the Town. He stated Carr Riggs & Ingram is the 

only one that has not been an auditor for the Town.  

 

Mr. Williams asked what number one factor should be looked at. Mr. Villanueva stated he 

considers the auditor to also be a financial consultant. He stated he likes when he can call 

the auditor and ask a question, whether or not it is related to the audit and not get billed for 

that time. He stated that has value to him.   

 

Mr. Villanueva went over the breakdown of the matrix.  

 

Mr. Capes stated he is unsure how to measure from a proposal a firm’s ability and 

willingness to meet time deadlines. Mr. Villanueva stated that could be removed from the 

matrix and then divide the points up based on the remaining elements.  

 

Mr. Williams moved to remove “The firm's proximity to the Town of Orange Park” from 

the matrix. Mr. Capes seconded the motion which passed 2 to 0. 

 

Mr. Capes moved to adopt the matrix, as amended. Mr. Williams seconded the motion 

which passed 2 to 0. 

 

Mr. Villanueva provided hard copies of the RFP to the committee and will also email them 

electronic copies.  

 

VI. SET FUTURE MEETING DATES 

 

Mr. Villanueva stated the committee will need to read all of the proposals and then fill out 

the evaluation matrix. He stated at the next meeting all of the scores will be tallied up.  

 

Mr. Williams moved that the next meeting be scheduled for Wednesday, August 23, 2017 

at 6:00 p.m. Mr. Capes seconded the motion which passed 2 to 0. 

 

VIII.  ADJOURNMENT 

 

The meeting was adjourned at 7:05 p.m. 

 


