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 Town of Orange Park 
Position Description 

 
 

Job Title: Firefighter/EMT  
 
Department:  Fire   

Reports to:     Assigned Lieutenant  

Location:         Fire Department 

FLSA Status:    Non-Exempt 

Safety Sensitive: Yes 

Status: Full time with benefits 

Date Updated:  August 17, 2015

 
Job Summary: 

 

Firefighter / EMT shall be under the immediate supervision of their company officer or division 

approved paramedic.  Their foremost and primary responsibility is that of protecting life and property 

through the prevention and complete extinguishment of fires.  Secondary to these are the preservation 

of evidence to determine the cause of fire, and inspection surveys for pre-fire planning.  Responsible for 

performing hazardous tasks under extreme emergency conditions, and participate in the care of the sick 

and injured.  A portion of a firefighter / EMT’s work consists of the performance of various duties in the 

maintenance of the fire station, and the preventative and corrective maintenance of trucks and 

equipment.  Assignments may be made through oral or written instructions, and work is under close 

supervision most of the time, but there are times when courses of action must be determined by the 

firefighter. 

 

Essential Duties and Responsibilities: (other duties may be assigned) 

 

- Respond with their units to all alarms and emergency calls and perform duties as required to 

save life and property. 

- During duty cycles they shall keep the station house and premises neat, clean and in good order. 

- Assist in keeping fire apparatus, equipment and tools in a clean and serviceable condition at all 

times. 

- Assist the driver / operator in the initial daily inspection, vehicle check-off, washing and waxing 

their respective apparatus and support call, drill or participate in training activities. 

- Keep self and personal equipment, uniforms, protective clothing and locker, ECT in a neat and 

clean condition. 

- Be familiar and obedient to department rules, regulations, and SOP’s, as well as responsive to 

establish chain of command. 

- The EMT will perform all emergency procedures, as outlined in Section 64J-1, and assist the 

paramedic in treatment and transport of the sick and injured. 

- Perform all other duties as assigned or required. 
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Minimum Requirements: 

 

- High school diploma or equivalency 

- State of Florida Firefighter Certificate 

- State of Florida Emergency Medical Technician or Paramedic Certification 

- Valid  Florida Class D Driver’s License 

- Valid Basic Life Support Certification 

- Emergency Vehicle Operator’s Course Certificate 

 

Knowledge, Skills, & Abilities: 

 

- Must have the knowledge of modern firefighting practices, principles and procedures including 

fire suppression, salvage and overhaul, ventilation, hydraulics, rescue, and operation of 

firefighting tools, equipment and apparatus. 

- Shall have knowledge of Town streets and addressing system, water distribution system, fire 

department rules regulations and standard operating procedures or the ability to learn the said 

items during the probationary period. 

- Ability to perform hazardous, physically and mentally demanding tasks for prolonged periods of 

time. 

- Should have the ability to communicate fire safety information the public in both written and 

verbal communications. 

- Delivery of Emergency Medical care in the form of basic and advanced life support. 

- Must have the ability to maintain good working relationships with other firefighters, supervisors 

and the public, and shall have the ability to exercise good judgment and react under stressful 

conditions. 

 

Emergency Response:      

 

Firefighter/ EMT may be exposed to hazardous conditions during tactical fire ground and EMS activities 

on a 24 hour basis.  Possible strenuous physical activities related to tactical field activities may be 

required.  The following are examples of activities associated with this position; 

 

 Must be physically capable and medically approved to perform the necessary duties of 

firefighters in accordance with State laws. 

 Shall, as a member of a two person crew, have the strength and range of motion to lift a 200 

pound patient from the ground, a bed, or from a vehicle: either supported by 

immobilization equipment of unsupported. 

 Shall, as a member of a two person crew, have the strength and range of motion to lift a 200 

pound patient on an ambulance stretcher from the ground position to the load position, and 

into ambulance. 
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 Shall have the physical ability and dexterity to perform the medical care skills included in the 

EMT / Paramedic curriculums and Department EMS SOP in such standard scenarios as a 

supine or prone patient on the ground a bed, or in a vehicle. 

 

The below essential functions are what the firefighter is expected to perform at emergency incidents 

and are derived from the performance objectives states in NFPA 1001, “Standard for Fire Firefighter 

Professional Qualifications”  

 

 Operate both as a member of a team and independently at incidents of uncertain 

duration. 

 Spend extensive time outside exposed to the elements. 

 Tolerate extreme fluctuations in temperature while performing duties.  Must perform 

physically demanding work in hot (up to 400 degrees F), humid (up to 100%) 

atmosphere while wearing equipment that significantly impairs body cooling 

mechanisms. 

 Experience frequent transition from hot to cold and from humid to dry atmospheres. 

 Work in wet, cold, or muddy areas. 

 Perform a variety of tasks on slippery, hazardous surfaces such as on rooftops or from 

ladders. 

 Work in areas where sustain traumatic or thermal injuries is possible. 

 Face exposure to carcinogenic dusts such as asbestos, toxic substances such a hydrogen 

cyanide, acids, carbon monoxide, or organic solvents either through inhalation or direct 

skin contact. 

 Face exposure to infectious agents such as hepatitis B or HIV, etc. 

 Perform complex tasks during life-threatening emergencies. 

 Work for long periods of time, requiring sustained physical activity and intense 

concentration. 

 Face life or death decisions during emergency conditions. 

 Be exposed to grotesque sights and smells associated with major trauma, burn victims 

and fatalities. 

 Make rapid transitions from rest to near maximal exertion without warm-up periods. 

 Operate in environments of high noise, poor visibility, limited mobility, at heights, and in 

enclosed or confined spaces. 

 Use manual and power tools in the performance of duties. 

 Rely on senses of sight, hearing, smell and touch to help determine the nature of the 

emergency, maintain personal safety, and make critical decisions in a chaotic, and 

potentially life threatening environment throughout the duration of the operation. 
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Conclusion: 

 

- All main duties and requirements are essential job functions. 

- All requirements are subject to possible modification to reasonably accommodate 

individuals with disabilities. 

- Regular attendance is an essential function of this position 

- Must pass background check, physical agility test, medical physical, and drug screen. 

 

Skill Requirements: (X = Required for job)     

 x Typing/computer keyboard  x Verbal communication 

 x Utilize computer software (specified above)  x Written communication 

 x Retrieve and compile information 
 

Public speaking/group presentations 

 x Maintain records/logs  x Research, analyze and interpret information 

 x Verify data and information  x Investigate, evaluate, recommend action 

 x Organize and prioritize information/tasks 
 

Leadership and supervisory, managing people 

 x Operate office equipment  x Basic mathematical concepts (e.g. add, subtract) 

  Advanced mathematical concepts (fractions, 
decimals, ratios, percentages, graphs) 

  Abstract mathematical concepts (interpolation, 
inference, frequency, reliability, formulas, 
equations, statistics) 

Physical Requirements: (X = Required for job)     

 x Sitting for extended periods   Lifting/carrying up to 20 pounds various items 

 x Standing for extended periods  x 
Lifting/carrying more than 20 pounds various 
items 

 x Extended periods viewing computer screen   Repetitive Motions 

 x Walking  x Pushing/Pulling 

 x Reading  x Bending/Stooping 

 x Speaking  x Reaching/Grasping 

 x Hearing  x Writing 

  Other (list):    Other (list):  

Hazards: (X = Required for job)     

 x Normal office environment  x Electrical current 

 x Toxic or caustic chemicals  x Housekeeping and/or cleaning agents 

 x Flammable, explosive gases  x Proximity to moving mechanical parts 

        

Employee Acknowledgement:      

I have reviewed and understand the requirements stated in this Position Description. 

        

Employee Signature   Date:  

             

 

 

 


